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HR191 POSITION DESCRIPTION

NOTES
Forms must be downloaded from the UCT website: https://forms.uct.ac.za/forms.htm
This form serves as a template for the writing of position descriptions.
A copy of this form is kept by the line manager and the position holder.

POSITION DETAILS

Position title Laboratory Manager at the level of Technical Officer or Senior Technical Officer

Job title (HR Business Partner to provide)

Position grade (if known) PC 9 Date last graded (if known)

Academic faculty / PASS department EBE 

Academic department / PASS unit Chemical Engineering

Division / section Centre for Minerals Research 

Date of compilation 28 November 2024

ORGANOGRAM
(Adjust as necessary. Include line manager, line manager’s manager, all subordinates and colleagues. Include position grades) 

PURPOSE 
The main purpose of this position is to manage all aspects of the laboratory facilities used by the CMR. The CMR is a large complex 
research centre located in Chemical Engineering but interacting with other Departments inside UCT as well as with other universities, 
mining companies and research organizations.  The number of researchers and research students in the Centre range generally 
between 30-40 in any given year. The activities of the Centre are described at www.cmr.uct.ac.za. The incumbent will responsible for 
managing the laboratory, which includes implementation of management systems and safe practices, managing research assistants
and students, liaising with academic research staff and maintenance of equipment. 

Head of 
Department

Director Centre for 
Minerals Research 

Professor

Laboratory 
Manager

2 x Research 
Assistants

PC 7

Lab assistant

PC6



20
 A

ug
u

st
 2

02
4

P
ag

e 
2 

of
 8

H
R

19
1

C
O

N
T

E
N

T

K
e

y
 p

e
rf

o
rm

an
c

e
 a

re
a

s 
%

 o
f 

ti
m

e
 

s
p

e
n

t

In
p

u
ts

 
(R

e
sp

o
ns

ib
ili

tie
s 

/ a
ct

iv
iti

es
 /

 p
ro

ce
ss

es
/ m

e
th

o
ds

 u
se

d
)

O
u

tp
u

ts
 

(E
xp

ec
te

d
 r

e
su

lts
)

E
.g

. 
G

en
er

al
 a

n
d 

of
fic

e 
ad

m
in

is
tr

at
io

n
25

%
T

ak
es

, t
yp

es
 u

p 
a

nd
 d

is
tr

ib
ut

es
 m

in
ut

es
 a

nd
 a

g
en

da
s 

fo
r 

m
on

th
ly

 d
ep

ar
tm

en
ta

l m
ee

tin
g.

G
re

et
s 

vi
si

to
rs

, 
en

qu
ir

es
 a

s 
to

 t
he

 n
at

ur
e

 o
f t

he
ir 

vi
si

t a
n

d 
di

re
ct

s 
th

e
m

 to
 th

e 
ap

pr
op

ria
te

 s
ta

ff
 m

em
b

er
.

A
ll 

st
a

ff 
m

em
be

rs
 r

ec
ei

ve
 a

n 
el

ec
tr

on
ic

 c
op

y 
of

 a
cc

ur
at

e
 

m
in

ut
es

 a
nd

 a
ge

n
da

s,
 in

 t
he

 d
e

pa
rt

m
en

ta
l t

e
m

pl
a

te
/fo

rm
at

, 
a 

w
ee

k 
be

fo
re

 t
he

 m
e

et
in

g.
 

V
is

ito
rs

 a
re

 d
ire

ct
ed

 to
 a

pp
ro

pr
ia

te
 s

ta
ff 

m
em

be
r 

in
 a

 
pr

of
es

si
on

al
 a

nd
 e

ff
ic

ie
n

t m
a

nn
er

.

1 
M

an
ag

in
g 

an
d 

m
ai

nt
ai

ni
ng

 c
or

re
ct

 
la

bo
ra

to
ry

 p
ro

ce
du

re
s 

an
d 

pr
ot

oc
ol

s,
 

in
cl

ud
in

g 
ho

us
ek

ee
pi

ng
 a

nd
 la

bo
ra

to
ry

 
di

sc
ip

li
ne

 

25
%

 
1.

 M
an

ag
em

en
t o

f 
la

bo
ra

to
ri

es
 w

it
hi

n 
th

e 
C

M
R

, e
ns

ur
in

g 
la

bo
ra

to
ry

 r
ul

es
 a

re
 a

dh
er

ed
 

to
 b

y 
al

l u
se

rs
, i

nc
lu

di
ng

 h
ou

se
ke

ep
in

g.
 

2.
 C

om
pi

li
ng

 o
f 

an
nu

al
 b

ud
ge

ts
 f

or
 th

e 
C

M
R

 
la

bo
ra

to
ri

es
.

3.
 C

om
pi

le
 s

ta
nd

ar
d 

op
er

at
in

g 
pr

oc
ed

ur
es

 o
f 

al
l e

qu
ip

m
en

t. 
4.

 E
ns

ur
e 

th
at

 o
re

 s
to

re
 d

at
ab

as
e 

is
 u

pd
at

ed
 

re
gu

la
rl

y 
by

 r
es

po
ns

ib
le

 p
er

so
n.

 
5.

 L
ab

-s
ta

ff
 ta

sk
ed

 w
it

h 
ta

ki
ng

 c
ar

e 
of

 d
ay

-d
ay

 
S

H
E

 m
on

it
or

in
g.

 
6.

 I
nv

es
ti

ga
te

 a
nd

 r
ep

or
t i

nc
id

en
ts

 o
f 

po
or

 
ho

us
ek

ee
pi

ng
. 

L
ab

s 
ru

n 
ef

fi
ci

en
tl

y 
an

d 
sa

fe
ly

, a
nd

 n
o 

in
ci

de
nt

s 
of

 p
oo

r 
ho

us
ek

ee
pi

ng
 o

r 
sa

fe
ty

 a
re

 
re

po
rt

ed
. 

A
nn

ua
l B

ud
ge

t i
s 

co
m

pl
et

ed
 b

y 
du

e 
da

te
. 

S
ta

nd
ar

d 
op

er
at

in
g 

pr
oc

ed
ur

es
 a

re
 a

va
il

ab
le

 
an

d 
vi

si
bl

e.
 

E
le

ct
ro

ni
c 

D
at

ab
as

e 
of

 o
re

 s
to

ra
ge

 s
et

up
 is

 
av

ai
la

bl
e 

an
d 

up
da

te
d

L
ab

-s
ta

ff
 c

ar
ry

 o
ut

 S
af

et
y 

H
ea

lt
h 

E
nv

ir
on

m
en

t m
on

it
or

in
g 

as
 ta

sk
ed

 a
nd

 r
ep

or
t 

al
l i

nc
id

en
ts

 f
or

 in
ve

st
ig

at
io

n

2.
P

ur
ch

as
in

g,
 m

an
ag

in
g 

an
d 

co
nt

ro
ll

in
g 

ge
ne

ra
l l

ab
or

at
or

y 
co

ns
um

ab
le

s 
an

d 
E

qu
ip

m
en

t. 

20
%

1.
P

ur
ch

as
in

g 
of

 a
ll

 la
bo

ra
to

ry
 e

qu
ip

m
en

t a
nd

 
co

ns
um

ab
le

s 
af

te
r 

ob
ta

in
in

g 
re

le
va

nt
 

qu
ot

at
io

ns
. 

2.
 E

ns
ur

in
g 

th
at

 r
es

ea
rc

h 
st

ud
en

ts
 a

nd
 s

ta
ff

 a
re

 
su

pp
li

ed
 w

it
h 

al
l e

qu
ip

m
en

t r
eq

ui
re

m
en

ts
. 

3.
 M

an
ag

e 
an

nu
al

 s
to

ck
-t

ak
e 

of
 e

qu
ip

m
en

t a
nd

 
co

ns
um

ab
le

s.
 

4.
 M

an
ag

e 
th

e 
in

ve
nt

or
y 

of
 la

bo
ra

to
ry

 
eq

ui
pm

en
t i

n 
C

M
R

 la
bs

. 
5.

 K
ee

p 
ab

re
as

t o
f 

ne
w

 e
qu

ip
m

en
t r

el
at

ed
 to

 
M

in
er

al
 p

ro
ce

ss
in

g 
in

 la
bo

ra
to

ri
es

.

1.
 A

 g
oo

d 
st

oc
k 

of
 c

on
su

m
ab

le
s 

is
 m

ai
nt

ai
ne

d 
so

 th
at

 th
er

e 
ar

e 
no

 d
el

ay
s 

in
 e

xp
er

im
en

ta
l 

pr
og

ra
m

s.
 

2.
 E

qu
ip

m
en

t i
s 

av
ai

la
bl

e 
on

ce
 ti

m
eo

us
 n

ot
ic

e 
is

 g
iv

en
 b

y 
po

te
nt

ia
l u

se
r/

su
pe

rv
is

or
 o

f 
re

se
ar

ch
 r

eq
ui

re
m

en
ts

.
3.

 P
ap

er
/e

le
ct

ro
ni

c 
tr

ai
l o

f 
qu

ot
es

 o
bt

ai
ne

d,
 

pu
rc

ha
se

 o
rd

er
s 

re
qu

es
te

d,
 a

nd
 c

op
ie

s 
fi

le
d.

 
4.

 A
ss

is
t i

n 
id

en
ti

fy
in

g 
ne

w
 e

qu
ip

m
en

t f
or

 
pr

oc
ur

em
en

t. 

3.
M

ai
nt

en
an

ce
 o

f 
la

bo
ra

to
ry

 e
qu

ip
m

en
t

15
%

1.
M

an
ag

in
g 

th
e 

pr
oa

ct
iv

e 
m

ai
nt

en
an

ce
 o

f 
eq

ui
pm

en
t a

nd
 c

al
ib

ra
ti

on
 o

f 
m

in
or

 
eq

ui
pm

en
t. 

1.
A

ll
 e

qu
ip

m
en

t r
un

s 
ef

fi
ci

en
tl

y 
fo

r 
th

e 
ge

ne
ra

ti
on

 o
f 

so
un

d 
da

ta
. 



20
 A

ug
u

st
 2

02
4

P
ag

e 
3

of
 8

H
R

19
1

 
 

2.
 E

ns
ur

e 
pr

oa
ct

iv
e 

m
ai

nt
en

an
ce

 a
nd

 s
er

vi
ci

ng
 

of
 e

qu
ip

m
en

t i
s 

in
 p

la
ce

. 
3.

M
an

ag
e 

th
e 

pu
rc

ha
si

ng
 o

f 
sp

ar
e 

pa
rt

s 
to

 
re

nd
er

 e
qu

ip
m

en
t t

ha
t h

as
 b

ro
ke

n 
do

w
n,

 
fu

nc
ti

on
al

.
4.

P
er

fo
rm

 a
nd

 o
ve

rs
ee

 e
qu

ip
m

en
t r

ep
ai

r.
 

2.
 A

ll
 s

er
vi

ce
s 

ca
rr

ie
d 

ou
t b

y 
te

ch
ni

ca
l 

as
si

st
an

t o
r 

w
or

ks
ho

p 
as

 r
ec

om
m

en
de

d 
by

 
m

an
uf

ac
tu

re
rs

 a
cc

or
di

ng
 to

 p
la

n.
3.

P
ap

er
/e

le
ct

ro
ni

c 
tr

ai
l o

f 
qu

ot
es

 o
bt

ai
ne

d,
 

pu
rc

ha
se

 o
rd

er
s 

re
qu

es
te

d,
 a

nd
 c

op
ie

s 
fi

le
d.

4.
 T

ec
hn

ic
al

 c
om

pe
te

nc
y.

4.
A

ss
um

in
g 

th
e 

ro
le

 o
f 

S
af

et
y 

R
ep

re
se

nt
at

iv
e 

fo
r 

th
e 

C
M

R
 a

nd
 m

ee
t 

w
it

h 
de

le
ga

te
d 

la
b 

su
pe

rv
is

or
s 

ta
sk

ed
 

w
it

h 
da

y-
da

y 
S

H
E

 r
es

po
ns

ib
il

it
ie

s

5%
1.

H
ea

lt
h 

&
 S

af
et

y 
pr

es
en

ta
ti

on
 a

nd
 in

du
ct

io
ns

 
fo

r 
al

l n
ew

 la
b 

us
er

s.
 

2.
A

ct
iv

el
y 

m
on

it
or

 s
af

et
y 

in
 th

e 
la

bo
ra

to
ri

es
 

an
d 

in
ve

st
ig

at
e 

an
d 

do
cu

m
en

t a
cc

id
en

ts
 a

nd
 

in
ci

de
nt

s.
 

3.
 P

ro
cu

re
m

en
t a

nd
 s

up
pl

y 
of

 p
er

so
na

l 
pr

ot
ec

ti
ve

 e
qu

ip
m

en
t. 

4.
 Q

ua
rt

er
ly

 in
sp

ec
ti

on
s 

an
d 

su
bm

is
si

on
 o

f 
S

af
et

y 
re

po
rt

s 
an

d 
at

te
nd

an
ce

 o
f 

sa
fe

ty
 

m
ee

ti
ng

s.
 

5.
 M

an
ag

e 
th

e 
el

ec
tr

on
ic

 c
he

m
ic

al
 s

ub
st

an
ce

s 
in

ve
nt

or
y.

 
6.

 E
ns

ur
e 

al
l s

af
et

y 
do

cu
m

en
ta

ti
on

 is
 

di
sp

la
ye

d 
at

 a
 w

or
ks

ta
ti

on
 b

ef
or

e 
a 

pr
oj

ec
t 

is
 s

ta
rt

ed
. 

7.
 A

tt
en

d 
S

H
E

 tr
ai

ni
ng

 c
ou

rs
es

. 
8.

 P
ro

m
ot

e 
he

al
th

 a
nd

 s
af

et
y 

in
 th

e 
C

M
R

 
sp

ec
if

ic
al

ly
 a

nd
 C

he
m

 E
ng

 g
en

er
al

ly
. 

9.
 M

ee
t r

eg
ul

ar
ly

 w
it

h 
ea

ch
 la

b 
su

pe
rv

is
or

 to
 

en
su

re
 th

at
 S

H
E

 in
 th

ei
r 

ar
ea

 o
f 

re
sp

on
si

bi
li

ty
 is

 a
dh

er
ed

 to
. 

1.
H

ea
lt

h 
an

d 
S

af
et

y 
le

ct
ur

e 
an

d 
ho

us
e 

ru
le

s 
pr

es
en

te
d 

to
 a

ll
 n

ew
 C

M
R

 la
b 

us
er

s.
 

2.
C

M
R

 la
bo

ra
to

ri
es

 r
un

 s
af

el
y 

an
d 

ef
fi

ci
en

tl
y 

w
it

ho
ut

 in
ci

de
nt

s 
or

 a
cc

id
en

ts
 

an
d 

ac
ci

de
nt

s 
ar

e 
in

ve
st

ig
at

ed
 a

nd
 r

ep
or

te
d 

us
in

g 
th

e 
H

S
 0

2 
fo

rm
. 

3.
 D

oc
um

en
te

d 
pr

oo
f 

of
 is

su
in

g 
of

 p
er

so
na

l 
pr

ot
ec

ti
ve

 e
qu

ip
m

en
t t

o 
al

l C
M

R
 

la
bo

ra
to

ry
 u

se
rs

.
4.

 S
af

et
y 

re
po

rt
s 

si
gn

ed
 b

y 
H

O
D

 a
nd

 S
af

et
y 

O
ff

ic
er

 o
n 

H
R

 0
1 

an
d 

fi
le

d 
(R

M
 3

.0
8)

. A
ll

 
C

he
m

 E
ng

 s
af

et
y 

m
ee

ti
ng

s 
ha

ve
 b

ee
n 

at
te

nd
ed

 o
r 

ba
ck

-u
p 

se
co

nd
ed

.
5.

 T
he

 C
he

m
ic

al
 s

ub
st

an
ce

s 
in

ve
nt

or
y 

is
 k

ep
t 

up
 to

 d
at

e 
by

 r
es

po
ns

ib
le

 la
b 

as
si

st
an

t. 
H

ar
d 

co
pi

es
 o

f 
m

at
er

ia
l s

af
et

y 
da

ta
 s

he
et

s 
(M

S
D

S
) 

ke
pt

 in
 a

 f
il

e 
in

 L
ab

 4
15

 N
E

B
 

6.
 O

cc
up

at
io

na
l r

is
k 

ex
po

su
re

 p
ro

fi
le

s 
(O

R
E

P
’s

),
 R

is
k 

as
se

ss
m

en
ts

 (
A

ng
lo

 
M

at
ri

x)
 &

 P
ro

je
ct

 d
at

a 
sa

fe
ty

 s
he

et
s 

ar
e 

pr
ep

 b
y 

re
le

va
nt

 s
tu

de
nt

s/
st

af
f 

an
d 

ar
e 

vi
si

bl
e 

in
 la

bo
ra

to
ry

 a
t r

ig
s.

 
7.

 A
ll

 c
om

pu
ls

or
y 

S
H

E
 tr

ai
ni

ng
 c

ou
rs

es
 h

av
e 

be
en

 a
tt

en
de

d 
an

d 
ha

ve
 b

ee
n 

ke
pt

 u
p 

to
 

da
te

 w
it

h 
S

H
E

 le
gi

sl
at

io
n.

 
8.

 A
 c

ul
tu

re
 o

f 
go

od
 S

H
E

 p
ra

ct
ic

es
 is

 e
vi

de
nt

 
in

 th
e 

la
bo

ra
to

ry
. 

9.
 S

af
et

y 
it

em
 o

n 
la

b 
st

af
f 

m
ee

ti
ng

 a
ge

nd
a 

ev
er

y 
tw

o 
w

ee
ks

 



20
 A

ug
u

st
 2

02
4

P
ag

e 
4

of
 8

H
R

19
1

5.
 

M
an

ag
in

g 
la

bo
ra

to
ry

 s
ta

ff
 &

 
R

ec
ru

it
m

en
t  

20
%

 
1.

 L
in

e 
m

an
ag

e 
re

se
ar

ch
 &

 te
ch

ni
ca

l a
ss

is
ta

nt
s 

in
 C

M
R

 la
bo

ra
to

ri
es

. 
2.

D
ay

 to
 d

ay
 m

an
ag

em
en

t o
f 

al
l l

ab
or

at
or

y 
st

af
f 

an
d 

in
te

rn
s 

an
d 

re
po

rt
 to

 d
ir

ec
t l

in
e 

m
an

ag
er

s 
if

 r
eq

ui
re

d.
3.

M
an

ag
e 

sc
he

du
li

ng
 o

f 
al

l r
es

ea
rc

h 
pr

oj
ec

ts
 

an
d 

tr
ai

ni
ng

 u
nd

er
ta

ke
n 

by
 la

b 
st

af
f.

 
4.

 C
la

ri
fy

 r
ol

es
 a

nd
 r

es
po

ns
ib

il
it

ie
s 

of
 s

ta
ff

. 
5.

 M
ot

iv
at

e 
an

d 
de

ve
lo

p 
st

af
f.

 
6.

 R
ec

ru
it

m
en

t 

1.
 A

ll
 d

ir
ec

t C
M

R
 L

ab
 P

A
S

S
 s

ta
ff

 r
ep

or
ts

 
ha

ve
 a

gr
ee

d 
ob

je
ct

iv
es

 a
nd

 D
D

 r
ev

ie
w

 
de

ad
li

ne
s 

ar
e 

ad
he

re
d 

to
.

2.
In

pu
t t

o 
ot

he
r 

C
M

R
 L

ab
 P

A
S

S
 s

ta
ff

’s
 

ob
je

ct
iv

es
 a

nd
 r

ep
or

t l
ab

 s
ta

ff
 p

er
fo

rm
an

ce
3.

M
ee

ti
ng

s 
ar

e 
he

ld
 w

it
h 

la
bo

ra
to

ry
 s

ta
ff

 to
 

m
on

it
or

 p
ro

gr
es

s,
 f

ee
db

ac
k 

fr
om

 o
th

er
 

C
M

R
 a

nd
 D

ep
ar

tm
en

t m
ee

ti
ng

s 
an

d 
fo

ll
ow

-u
p 

if
 d

ay
 to

 d
ay

 ta
sk

s 
ar

e 
m

et
. 

4.
 D

D
 is

 c
om

pl
et

ed
 a

cc
or

di
ng

 to
 ti

m
el

in
es

 s
et

 
by

 H
R

. 
5.

 S
ta

ff
 a

tt
en

de
d 

co
ur

se
s 

or
 in

-h
ou

se
 tr

ai
ni

ng
 

f
 d

l
t 

d 
ki

ll
i

6 
O

ve
rs

ee
in

g 
th

e 
la

bo
ra

to
ry

 a
ct

iv
it

ie
s 

of
 

re
se

ar
ch

 s
tu

de
nt

s
10

%
 

S
tu

de
nt

s 
ar

e 
ab

le
 to

 c
on

du
ct

 
ex

pe
ri

m
en

ts
 u

si
ng

 la
bo

ra
to

ry
 e

qu
ip

m
en

t 
in

 a
 s

af
e 

an
d 

ef
fi

ci
en

t m
an

ne
r.

E
nc

ou
ra

ge
 s

up
er

vi
so

rs
 to

 s
pe

nd
 m

or
e 

ti
m

e 
in

 th
e 

la
bo

ra
to

ry
 w

it
h 

th
ei

r 
st

ud
en

ts
.

S
up

pl
y 

st
ud

en
ts

 w
it

h 
te

m
pl

at
es

 to
 

co
m

pl
et

e 
sa

fe
ty

 d
oc

um
en

ta
ti

on
 f

or
 f

in
al

 
si

gn
of

f 
an

d 
di

sp
la

y 
at

 w
or

ks
ta

ti
on

. 
D

ev
is

e 
an

d 
im

pl
em

en
t a

 s
ys

te
m

 f
or

 
eq

ui
pm

en
t i

ss
ue

 a
nd

 a
ll

oc
at

e 
eq

ui
pm

en
t 

re
qu

ir
ed

 to
 c

ar
ry

 o
ut

 w
or

k.

M
an

ag
e 

In
du

ct
io

n 
pr

og
ra

m
 in

 o
rd

er
 to

 
ev

al
ua

te
 a

nd
 d

ev
el

op
 e

xp
er

im
en

ta
l 

pr
of

ic
ie

nc
y.

T
ra

in
in

g 
ar

ra
ng

ed
 f

or
 s

tu
de

nt
s 

in
 th

e 
co

rr
ec

t u
se

 o
f 

la
bo

ra
to

ry
 e

qu
ip

m
en

t.
A

ll
 p

ro
je

ct
s 

ha
ve

 s
af

et
y 

do
cu

m
en

ta
ti

on
 

an
d 

ap
pr

ov
al

 to
 c

om
m

en
ce

 w
or

k.
E

qu
ip

m
en

t b
oo

ki
ng

s 
ar

e 
ef

fe
ct

iv
el

y 
m

an
ag

ed
 to

 f
ac

il
it

at
e 

ef
fi

ci
en

t /
 

pr
od

uc
ti

ve
 s

ch
ed

ul
in

g 
of

 u
se

rs
 o

f 
th

e 
C

M
R

 F
ac

il
it

y.

7
M

an
ag

e
In

fr
as

tr
uc

tu
re

/F
ac

il
it

ie
s:

O
re

st
or

e,
 N

E
B

 L
ab

s,
 O

ff
 c

am
pu

s 
S

to
re

.
5%

E
ns

ur
e

N
E

B
an

d
C

H
E

la
bs

fi
tf

or
pu

rp
os

e.

E
ns

ur
e

al
ls

to
re

s
ar

e
in

go
od

or
de

r
an

d
w

e
ha

ve
an

 in
ve

nt
or

y 
of

 c
on

te
nt

s

A
ll

se
rv

ic
es

in
la

bs
ar

e
fu

nc
ti

on
al

an
d

m
ai

nt
en

an
ce

 is
su

es
 h

av
e 

be
en

 lo
gg

ed
 

an
d 

ac
ti

on
ed

.
D

el
eg

at
ed

st
af

f
up

da
te

th
e

st
or

e
in

ve
nt

or
y

as
an

d 
w

he
n 

re
qu

ir
ed

.



20 August 2024                                                                                  Page 5 of 8                                                                                                   HR191

MINIMUM REQUIREMENTS

Minimum qualifications BSc or BTech or higher degree in Chemical Engineering or Chemistry or closely related discipline

Minimum experience
(type and years)

5 years’ relevant laboratory management experience 
Demonstrated experience in staff and laboratory operational management
Comprehensive knowledge of occupational health and safety standards in laboratory settings
High computer proficiency (MS Office)
Proven experience in budgeting and financial oversight
Demonstrable technical aptitude for mechanical equipment troubleshooting and maintenance
Possession of a valid driver’s license

Skills Computer literacy, Interpersonal skills, facilities/infrastructure management, technical

Knowledge
Laboratory management, practical technical equipment maintenance, Safety health and Environment 
knowledge

Professional registration
or license requirements

Possession of a valid driver’s license

Other requirements
(If the position requires the 
handling of cash or finances, 
other requirements must 
include ‘Ability to handle cash 
or finances’.)

Competencies
(Refer to 
UCT Competency 
Framework )

Competence Level Competence Level

Resource management 2 Communication 2 

Analytical thinking / problem solving 2 Quality commitment 2 

Building interpersonal relationships and 
partnerships

2 Continuous learning 2 

Teamwork and collaboration 2 Leadership 2 

Managing conflict 2 People management 2 

Safety awareness 2 Research support skills 2 

SCOPE OF RESPONSIBILITY 

Functions responsible for Smooth running of the CMR laboratories

Amount and kind of 
supervision received

Line Manager support

Amount and kind of 
supervision exercised

Daily supervision of laboratory staff and other lab users

Decisions which can be 
made

Assigning staff to projects, assigning equipment / rigs to users, purchasing of small equipment (under R25k), 
materials and consumables

Decisions which must be 
referred 

Assets to be procured, infrastructural changes, recruitment.

CONTACTS AND RELATIONSHIPS

Internal to UCT Staff and students of CMR; research group, and CHE department staff, EBE HRBP.

External to UCT Vendors-procurement, other institutions – mineral processing, service laboratories - analysis

AGREED BY

PRINT NAME SIGNATURE CONTACT NO. DATE

Position Holder

Direct Line Manager/Supervisor D Deglon 28-11-24

Area Line Manager


