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NOTES

. Forms must be downloaded from the UCT website: https://forms.uct.ac.za/forms.htm
e  This form serves as a template for the writing of position descriptions.
e A copy of this form is kept by the line manager and the position holder.

POSITION DETAILS

Position title

Laboratory Manager at the level of Technical Officer or Senior Technical Officer

Job title (HR Business Partner to provide)

Position grade (if known)

PC9 Date last graded (if known)

Academic faculty / PASS department

EBE

Academic department / PASS unit

Chemical Engineering

Division / section

Centre for Minerals Research

Date of compilation

28 November 2024

ORGANOGRAM

(Adjust as necessary. Include line manager, line manager’'s manager, all subordinates and colleagues. Include position grades)

Head of
Department

Director Centre for
Minerals Research

Professor

Laboratory
Manager

2 x Research :
Assistants Lab assistant

PC 7 PC6

PURPOSE

The main purpose of this position is to manage all aspects of the laboratory facilities used by the CMR. The CMR is a large complex
research centre located in Chemical Engineering but interacting with other Departments inside UCT as well as with other universities,
mining companies and research organizations. The number of researchers and research students in the Centre range generally
between 30-40 in any given year. The activities of the Centre are described at www.cmr.uct.ac.za. The incumbent will responsible for
managing the laboratory, which includes implementation of management systems and safe practices, managing research assistants
and students, liaising with academic research staff and maintenance of equipment.
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MINIMUM REQUIREMENTS

Minimum qualifications e BSc or BTech or higher degree in Chemical Engineering or Chemistry or closely related discipline
AT & PEnE e e 5 years’ relevant laboratory management experience
(7= 2yt « Demonstrated experience in staff and laboratory operational management
¢ Comprehensive knowledge of occupational health and safety standards in laboratory settings
e High computer proficiency (MS Office)
e Proven experience in budgeting and financial oversight
e Demonstrable technical aptitude for mechanical equipment troubleshooting and maintenance
e Possession of a valid driver’s license
Skills o Computer literacy, Interpersonal skills, facilities/infrastructure management, technical

e Laboratory management, practical technical equipment maintenance, Safety health and Environment

Knowledge knowledge

Professional registration | ® Possession of a valid driver’s license
or license requirements

Other requirements

(If the position requires the
handling of cash or finances,
other requirements must
include ‘Ability to handle cash
or finances’.)

Competence Level Competence Level

Competencies Resource management 2 Communication 2
(Refer to Analytical thinking / problem solving 2 Quality commitment 2
UCT Competenc Building interpersonal relationships and 2 Continuous learning 2
Framework ) partnerships

Teamwork and collaboration 2 Leadership 2

Managing conflict 2 People management

Safety awareness 2 Research support skills 2

SCOPE OF RESPONSIBILITY

Functions responsible for | Smooth running of the CMR laboratories

Amount and kind of

supervision received Line Manager support

Amount and kind of

- . Daily supervision of laboratory staff and other lab users
supervision exercised

Assigning staff to projects, assigning equipment / rigs to users, purchasing of small equipment (under R25k),

Decisions which can be materials and consumables

made

Decisions which must be Assets to be procured, infrastructural changes, recruitment.

referred
CONTACTS AND RELATIONSHIPS
Internal to UCT Staff and students of CMR; research group, and CHE department staff, EBE HRBP.
External to UCT Vendors-procurement, other institutions — mineral processing, service laboratories - analysis
AGREED BY

PRINT NAME SIGNATURE CONTACT NO. DATE
Position Holder
Direct Line Manager/Supervisor | D Deglon W) LA 28-11-24
Area Line Manager
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